Job Description

For

Writer
Basic Function:

Reporting to the editor/historian, the writer assists in producing original articles for The Daybook, the Hampton Roads Naval Museum’s journal of local history and events.  The writer can also assist the editor with proofreading completed drafts of The Daybook before it is sent to press.  The writer also write entries for the museum’s blog Local History, World Events.
Characteristic Duties and Responsibilities

o Research and write main articles (2500 to 3000 words) for Daybook.
o Write book reviews (700 words) for Daybook.
o Research and write secondary articles (700 to 1000 words ) for Daybook.
o Write entries for blog Local History, World Events (400 to 500 words).
o Proofread drafts of The Daybook for syntax and style.
Competencies:

o Ability to understand the change process and how it will impact daily activities; ability

to change strategies/behaviors in response to changing priorities and conditions; ability to work independently.

Required qualification:

Must demonstrate strong writing and research skills.  Must have a basic knowledge of U.S. Naval history. Must possess strong communication, and interpersonal skills, and the ability to interact effectively with colleagues, and other diverse groups and individuals in a friendly manner. 
