Job Description

For

Graphic Arts Assistant Volunteer
Basic Function:

Reporting to the museum exhibits designer, this volunteer may help design documents, fliers, posters, and such for direct use for "branding" our organization. Materials may be information about the “who, what, and why” about our museum; may include design of posters/postcards for future events or lectures, etc. and/or newsletters, promotional items, graphics for exhibits, etc. 
Characteristic Duties and Responsibilities

o Work with computer programs in graphic art/design using Adobe Illustrator, InDesign and Photoshop with a MAC or PC.
o Design documents, fliers for museum use.
o Develop posters/postcards for future events or lectures. Work with newsletters, promotional items and graphics for museum exhibits.
Competencies:

o Must be flexible, reliable, self motivated and have dedicated hours to work on volunteer projects assigned. Volunteer must be able to complete tasks within a deadline with little or no supervision. Have a general knowledge of and be able to work with computer programs in graphic arts and design using Adobe Illustrator, InDesign and Photoshop with a MAC or PC.
Required qualification:

Must demonstrate strong writing and research skills. Must possess strong communication and interpersonal skills, have the ability to interact effectively with colleagues, and other diverse groups and individuals in a friendly manner. You must be creative, artistic, handy and driven. Samples of your work and a background check maybe required. 

