Classification (when filled in):  FORMDROPDOWN 

Commander’s/Commanding Officer’s Operations Diary (COD)

The report form is divided into four sections: Command Data, Commander’s Assessment, Daily Chronology of Operations, and Enclosures. A list of enclosures to be included and directions for submitting the Operations Diary are located in section four.


1. COMMAND DATA
Name of Command/Unit/Task Force: (As listed in SNDL. Spell out name, such as Commander Patrol and Reconnaissance Force Seventh Fleet)

     
Operational Commander: (Spell out name)

Last:       First:       M.I.:       Rank:      
ISIC (if different):      
Name and Rank of Commander/Commanding Officer/OIC:

Last:       First:       M.I.:       Rank:      
Operation/s:

     
Operating Area (Geographic name, such as Persian Gulf, Mediterranean Sea, Saudi Arabia, etc.):

     
Identify your Task Force Name(s) and mission(s) or assigned Task Force.  Include the Task Force OPLAN or the OPLAN you were working under during Task Force assignment:

     
Action Officer: (include telephone number, fax number, and e-mail)

Last:       First:       M.I.:       Rank:      
Mailing Address:      
Telephone:      

Fax:      
E-mail:      
Period covered/Deployment (Date format YYYY-MM-DD)  From:       To:      
Website:      


2. COMMANDER’S ASSESSMENT
Period covered (Date format YYYY-MM-DD) From:       To:      
Text of Commander’s Assessment: This section includes the commander’s personal commentary and reflections on the unit’s operations as well as general and specific lessons-learned.  

Include the commander’s estimate of the situation, records of discussions and decisions, descriptions of circumstances and sequence of events leading to operational decisions and results of those decisions.  Also desired are accounts of specific contributions of  individuals in the command to mission accomplishment.

     


3. DAILY CHRONOLOGY OF OPERATIONS
Period covered (date format: YYYY-MM-DD) From:       To:      
Text for Daily Chronology:  Acceptable entries include reference to an enclosure of this report if the

enclosure sufficiently reports the incident. For all other entries, give the date in YYYY-MM-DD format and describe the event. All significant events during the reporting period are to be included.

     


4. ENCLOSURES
List enclosures submitted with this Operations Diary, indicating the classification of each document. Enclosures should be chronologically arranged and include but are not limited to records of:

a. Daily Situation Reports; b. Commander’s Intentions Messages; c. Operational Reports;

d. Operations Orders/Deployment Orders; e. Operational Plans; f. Personal For Messages;

g. After Action Reports; h. Electronic Message Traffic; i. Battle Damage Assessments;

j. Casualty Reports; k. Cruise/Deployment Reports; l. Intelligence Summaries;

m. Major Exercise Reports; n. Major Staff or Command Studies.

Enclosures submitted electronically should be in a Microsoft Office format (Word, Excel, Power Point, or Access), HTML, PDF, JPG, GIF or plain text.

It is not necessary to convert non-electronic documents to electronic form. Enclosures that do not exist in electronic form should be listed below and submitted in the same manner as the CD-ROM.

     


Submit this Operations Diary as follows:

Preferred means of transmission will be through the use of CD-ROM. Please check the CD for readability before submission to guard against corruption. Retain a copy of the original electronic report and enclosures until informed of receipt by the Naval Historical Center.

War Diaries on CD-ROM classified through Secret should be sent to the Naval Historical Center by approved commercial courier, such as Federal Express or United Parcel Service, in accordance with applicable security directions. CDs should not be sent via U.S. mail, as all mail addressed to the Naval Historical Center is irradiated and will result in destruction of the disc. Address all shipments to:

Naval Historical Center
805 Kidder Breese Street SE
Washington Navy Yard, DC 20374-5060

The attention line should read Aviation History Branch for all air/aviation commands, Ships History Branch for all ships, and Operational Archives Branch for all other commands.

Secondary means of transmission will be by SIPRNET as attachments to classified e-mail. To facilitate transmission, please coordinate in advance with Mr. Randy Potter at randy.potter@navy.mil or via telephone at (202) 433-3125 or DSN 288-3125.

War Diaries classified Top Secret shall be forwarded via courier to:

405130-BA 33
NHC/AR Washington, DC

War Diaries on CD-ROM containing Compartmented information shall be forwarded via courier to:

449354-BA 31
ONI/Suitland, MD

The inner wrapper should read:
Randy Balano, Historian
ONI-ODB EXT 2975

Telephone numbers for Ms. Balano are (301) 669-4488/5901 or DSN 659-4488/5901.

Bottom of Form

