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[XXX] NOTICE 5060
From:  [xxxxxx], [xxxxx] Command
Subj:  COMMEMORATION OF THE BATTLE OF MIDWAY 

  CEREMONY

Ref:   (a) NAVADMIN XXX/10
1.  Purpose.  To publish specific details of subject ceremony.

2.  General.  Just six months after the attack on the United States at Pearl Harbor, Hawaii, the United States Navy inflicted irreparable damage to the Imperial Japanese Navy during the Battle of Midway.  To commemorate this great American Naval victory, the Chief of Naval Operations, by reference (a), has directed all Navy Commands, to conduct a wreath laying ceremony, 4 June [YEAR].  This template is based on the official CNO program.

3.  Specific Details.  The following specific details apply for the ceremony:

    a.  Time/date of ceremony:  [TIME]/[DAY], 4 June [YEAR].

    b.  Place of ceremony: [INSERT LOCATION] (The ceremony will be outside during fair weather. Tenting or other indoors locations should be used in the event of inclement weather.)
    c.  Number of ruffles and flourishes:  Four, followed by the Admiral's March.
    d.  Organization to furnish music:  [Insert Name of Band].
    e.  Uniform:

        (1) U.S. Navy:

            (a) Official Party:  Full Dress White or 

   Service equivalent

            (b) Ceremonial Guard:  Officers - Full Dress

                                   White

                                   Enlisted – Summer

                                   Ceremonial

            (c) Flag Bearers:  Summer Ceremonial w/harness

                               and leggings

            (d) U.S. Navy Band:  Full Dress White

        (2) U.S. Marine Corps:  Blue/White Alpha


   (3) Ushers: Service Dress White.

        (4) Guests:  Summer White or Civilian Informal attire (Coat and tie for gentlemen; Dress or Suit for ladies.)
4.  Additional Information.  

a. Anticipated members of the official party are:

[INSERT Highest Ranking Naval Officer Attending], United States Navy.
[INSERT Highest Ranking Marine Officer Attending], United States Marine Corps.
[ADD CHAPLAIN], United States Navy, Chaplain Corps.

5.  Responsibilities:

    a. [Insert Command] Ceremonies and Special Events:

(1) Coordinate with The Navy Band for a ceremonial band.

(2) Identify a Master of Ceremonies (MC).

(3) Coordinate with local Marine Barracks for USMC support.

(4) Coordinate with Navy Ceremonial Guard for USN support.

(5) Arrange honors ceremony.
(6) Provide briefing charts to Aide. 
(7) Provide coordination and guidance, as needed, to the Ceremonial Guard escorts of Midway Veterans and spouses.
(8) Coordinate a Lessons Learned Review (LLR) of the ceremony.

    b.  U.S. Navy Ceremonial Guard:
         (1) Provide necessary personnel for the ceremony to include State and Territorial flag bearers and the Navy portion of a joint Navy/Marine Corps honor cordon and color guard.



    (2) Provide a senior enlisted individual to serve as a senior escort along with a “to be determined” number of enlisted personnel to serve as escorts for the official party spouses and Midway veterans at the ceremony (as needed).

        (3) Provide an historical ceremonial perspective of this ceremony in the LLR.

c.  Regional Operations Director (N3):

(1) Provide overall protective detail operational 

plan for all members of the official party and personnel in attendance.

(2) Coordinate with the Police Department for parking VIPs, ceremonial element vehicles such as medical and media vehicles, and attending guest buses (as needed).


  (3)  Provide an historical security and logistical perspective of this ceremony in the LLR.

     d.  NDW Regional Engineer (N4):

(1) Provide additional ceremonial support to the 

[INSERT LOCATION] , as required, to include an official party dais, VIP chairs, and tenting as required. 


    (2) Together with the event location personnel, provide a ceremonial support perspective of this ceremony for the LLR.

e. NDW Financial Management (N8): 

(1) Coordinate funding concerns with all 

participating organizations. 

(2) Participate in the LLR regarding the 

compilation of recommended actions concerning the ceremony for future similar events.
(3) Provide a financial perspective of this 

ceremony for the LLR.

f. [COMMEMORATION SITE]:

(1) Provide:

(a) All general guest seating chairs.
(b) An official party dais.
(c) 2 lecterns – one for the official party and 
one for the master of ceremonies (MC).
(d) A sound system (with technician).
(e) A briefing area with briefing chart and 
easel. 

(f) A media riser.
(g) The wreath for the ceremony.
(h) Water for the Official Party and Midway 
Veterans during the ceremony. 

(2) Coordinate with the Battle of Midway committee regarding the reception site.

(3) Prepare for wounded warriors attendance as may be 
appropriate.

g. Director,[INSERT COMMAND]:

(1) Develop and produce ceremony program.

 (2)  Maintain ceremonial history and develop lessons learned for similar future events as directed by reference (a). 
     h.  Commanding Officer, [INSERT COMMAND]:

(1) Coordinate with the Battle of Midway committee about invitations and attending Midway veterans.

(2) Coordinate with the Protocol Office for seating arrangements of Midway veterans.

6.  Rehearsal.  A key man and full troop rehearsal of all participants, less those in the official party, will be conducted at [TIME], [DAY], 2 June [YEAR], at [LOCATION].  Navy and Marine Corps marching elements, Navy Band representatives, the Regional Engineer Ceremonial Support representative, N3 representatives, and the [COMMAND] Aide, will participate in this rehearsal.  Uniform for this rehearsal will be the working uniform.
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